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SZTE Repository of Dissertations  

upload guide 

According to the SZTE Regulations of the Awarding of the Doctoral Degree, Phd candidates are responsible 

for uploading the dissertation and booklets in PDF format to the SZTE Repository of Dissertations operated 

by the SZTE Klebelsberg Library. Assessment procedure can only be started after the dissertation has 

already been archived in the repository! 

 

 

To upload the PhD thesis to the Repository of Dissertations, registration is required, which can be initiated 

in the Create Account menu at http://doktori.ek.szte.hu/. 

After logging in to the site, click on the New Item button in the Manage deposits menu to open the editable 

form. 

 

 
 

This guide contains the fields that PhD candidates are required or recommended to fill in. Fields marked 

with asterisk (*) in the Edit Item form are mandatory. 

 

Navigation between data groups can be performed by the Next and Previos buttons. Clicking on the Save 

button saves the repository item in the User Workarea only! The repository item can be saved at any time 

during the process of edition. The saved item can be accessed in the Manage deposits menu. To return to 

editing the item, click on the magnifying glass icon. 
 

 
 

Attention! The repository staff will only be able to process the item and make it available on the public 

platform of the repository after the form has been filled in completely and submittedy by the Deposit Item 

Now button in the last step. The submitted item will be processed within 3 working days by the repository 

staff. 
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1. PhD candidates’s details          
 

 
 

 
 

 
 

 
 

 
 

 

 

 

 

University of Szeged is selected by default, 

it must not be changed! 

Appropriate divison must be 

chosen, then the most suitable 

discipline for the dissertation. 

Author’s name must be entered without honorifics. Entering ORCID 

identifier is only necessary if one has already been registed by the author. 

MTMT author ID must be entered in all cases! 
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2. Publication data           
 

 
 

3. Details             
 

 
 
 

 
 
 
 
 
 
 

 
 

 

 

 

To change the default value of the 

Item Type and Thesis Type is not 

allowed! 

 

The language of the dissertation. 

The title should start with capital letter, followed 

by lowercases (except: acronyms, formulas) in the 

language of the dissertation. 

Supervisors’ name must be entered without honorifics. These are 

to be entered in Position, academic title, Institution field. 

MTMT author ID must be entered in all cases! 

 

The number of pages field should be filled in with the maximum value of 

numbered pages which contains the text of the dissertation. Pages with no page 

numbers are not included in this value: cover/title page, table of contents, list of 

the author’s publication, supplement, appendix, co-author statement, etc. 
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4. Details of the defense          
 

 
 

 

 

5. Upload             
 

 

 
 

Referees and further members of the Examination 

Committee can be recorded in this tab in case the 

information is available at the time of dissertation 

upload. 

Date of defense field must contain at least the year of the 

defense. If the exact date of defense is known, the month 

and day should also be selected from the dropdown list. 

1) Thesis: upload is required, Visible to: anyone! 

2) Booklet: at least one booklet (in English) must 
be uploaded, Visible to: anyone. 

3) Related own publications:  
if the full text of the related own publications is 
expected, it must be uploaded in separate PDF 
file. Visibility can be set to Repository staff only if 
necessary. 

Mistakenly uploaded files can be deleted by the 
Bin icon. 
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6. Subject            
 

 
 

7. Deposit            
 

 
 

Select the most suitable subject for the topic 

of the dissertation. The subject hierarchy can 

be expanded by the + icon, the corresponding 

subject can be selected by clicking on the Add 

button. If the exact subject is not found, a 

broader category should be selected. 

If all of the mandatory fields are filled in, the item must be submitted 

to the administrator of the repository by clicking on the Deposit Item 

now button. The submitted item will be processed within three 

working days by our staff. If everything is in order, then the item will 

be made available on the public platform of SZTE Repository of 

Dissertations; otherwise a correction request will be sent. 

mailto:doktori@ek.szte.hu

